BASIC GUIDE
FOR ARTISTS
HOW TO
RESPOND TO
A PUBLIC ART CALL

1

TABLE OF CONTENTS
The following pages are intended to help artists with the basic
process of applying for a public art project.

Artist Statements.................................................................... 3
Proposal Statements / Letters of Intents............................4-5
Curriculum Vitae - Public Art Focus....................................6-7
Visual Documentation List..................................................... 8
How to Document Your Artwork............................................ 9
Proposal Budgets............................................................. 10-11

ARTIST STATEMENTS
This statement can be a few paragraphs long up to a page long - it explains a bit
about who you are, what kind of art you make, how, and why.
WHEN DO I USE THIS?
Artist Statements are used in proposals for public art
projects or grants, on your website, and at your exhibitions.
Reading your Artist Statement should give someone a quick

idea of who you are as an artist, your interests, influences,
and why you do the work that you do. It should change
when you feel you’ve changed as an artist.

THINGS TO CONSIDER*

*you don’t need to answer all of these,
they’re just some questions to get you started.

Who

»» Who are you? Who inspires you?
»» Who do you make art for? Who collects your art?

t
Wha

»» What type of Artwork do you make? What materials
do you use? What are you trying to express?

hen

»» When did you start making the type of Artwork you
make now? When do you make your art?

W

re
e
h
W
How
Why

»» What techniques do you use that make your
work unique? What does your art mean to you?

»» When were some major life events that changed you as
an artist? When do you feel inspired?
»» Where are you from? Where (if at all) does this show up
in your art? Where have you travelled that affected you?
»» Where do you create your art? Where are you when you
feel most inspired?
»» How do you make art? How have you made art in the
past? How do you show your art?

TIPS
A short but well-written Artist
Statement makes more impact than
a long, convoluted one full of jargon.
If you don’t feel very comfortable
writing about your art, ask a friend
for help! Looking online for examples
can be a great resource, but make
sure to keep your writing original being as honest as possible can
help you connect to people.
Below are some sites to help:
http://www.artstudy.org/art-and-designcareers/sample-artist-statement.php
http://grantspace.org/tools/knowledgebase/Individual-Grantseekers/Artists/
artist-s-statements
http://www.artbusiness.com/
artstate.html

»» How has your art affected you as a person? How has it
affected your community? Your environment?
»» Why do you make art? Why did you chose your medium?
»» Why do you believe art is important?

Please note that this document is only a guideline for preparing an Artist Statement.
Following the advice here does not guarantee a successful application.
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PROPOSAL STATEMENTS / LETTERS OF INTENT
This statement can be from one paragraph up to a page long - it explains why you
want to create a specific piece of Artwork.
WHEN DO I USE THIS?
Proposal Statements or Letters of Intent are usually
required when artists apply for a new project or a grant.
They differ from Artist Statements because Proposal

Statements and Letters of Intent tell people about why
and how you’d like to do a specific project, whereas Artist
Statements are statements about your Artwork in general.

THINGS TO CONSIDER*

*you don’t need to answer all of these,
they’re just some questions to get you started.
Idea
»» What is your idea?
»» How does your idea relate to your site, building,
larger context? Is there a story you’re telling about
this place?
»» What is the appearance and aesthetic of the work?
»» Is there a theme?

Site Considerations
»» What is the Artwork’s / your relation to the site?
»» Why area you interested in the project?
»» What is your interest in the location, the city, or the
history of the area?
»» What is the size of the area you will require for your
Artwork?

Materials
»» What are your materials?
»» What are the costs?

TIPS
When estimating costs for a project,
don’t forget to include things like
transportation costs and installation
expenses, and an contingency
allowance for unforeseen
circumstances. Try to be as
accurate and realistic as possible.

»» Will the art materials come from the public art location,
or will you source them from elsewhere?
»» Is the fabrication of the materials (how they are made)
important to you? To the project?

Safety
»» Will you require engineers to ensure the work is safe?
»» Will you require safety equipment on site during
installation?
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TIPS
When building public sculpture taller
than 8ft, or affixing something to an
existing building surface at a height
greater than 8ft, you must have it
engineered for safety.

PROPOSAL STATEMENTS / LETTERS OF INTENT (CONT’)
A FEW MORE THINGS TO CONSIDER
Timelines
»» How much time will it take for you to create, fabricate,
and install the Artwork?
»» Have you allowed time for delays? (weather, material
availability, site availability, etc.)

Education / Community Outreach
»» D
 o you want the community to be involved with your
project? If so, how?
»» Will you have workshops to have members of the
community assist with fabrication or installation of the
work, or developing the idea?
»» Will you provide artist talks within the community?

TIPS
When working on public art projects,
consider involving or informing the
community about your project.
One way to reach out to a community
is to contact their community center
and explain your project, then have
them help set up a Artist Talk or
consultation meeting for interested
community members.

Conservation / Maintenance
»» H
 ow should your Artwork be maintained?
(are there special cleaning requirements or restrictions?)
»» A manual or guidelines will be required to describe
necessary maintenance and conservation techniques
for the Artwork once it is installed.

Other
»» Are there other requirements you should consider?
(How will your work appear at different times of day?
Different times of year? Will this affect how you make it?)
»» Lighting, concrete piles, installation equipment (i.e. Do
you require scaffolding, additional safety equipment, or
training, etc.)

Please note that this document is only a guideline for preparing a Proposal Statement.
Following the advice here does not guarantee a successful application.
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CURRICULUM VITAE (CV): Public Art Focus
A Curriculum Vitae is sort of like an artist’s resume - it describes all of the major
projects you’ve been involved with over your career
WHEN DO I USE THIS?
A Curriculum Vitae is often required when you’re applying
for a public art project, a grant, or an art-related job. It
provides a quick snapshot of your career as an artist and

gives people an idea of your areas of specialization and your
experience level. NOTE: Just like a resumé, it’s key to include
your contact info at the top (name & two ways to contact you).

WHAT TO INCLUDE*

* you don’t need answers for all of these, this
is just a guide to follow when writing your
own CV.
After your contact
info, including
website and social
media, answer these
questions to start
items for your CV.

Have you done
murals or public
installation pieces?

START WITH YOUR CONTACT INFO,
THEN...

TIPS
It’s definitely OK to have a short
CV, especially as an emerging
artist. A short list of your best
accomplishments is better than a long
list of everything you’ve ever done.

Public Artworks
(Name of Client) ___________________________________________________________________________________________________
(Location) _________________________________________________________________________________(Size) __________________

Just like a resumé,
put the most
relevant information
first on your CV. For
a public art project,
its this experience.

Have you helped on
murals or public
installation pieces?

(Budget) ______________________________________ (Medium) __________________________________________________________
(Brief Description) _________________________________________________________________________________________________
___________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________

Public Artwork Experience (Assisting with a Project)
(Name of Artist / Artwork) __________________________________________________________________________________________
(Location) _____________________________________________________________(Size) ______________________________________
(Budget) ______________________________________ (Medium) __________________________________________________________
(Your Role in the Project) ___________________________________________________________________________________________
___________________________________________________________________________________________________________________

Have you had solo
exhibitions at
galleries or venues?

Solo Art Exhibitions
(Title of Exhibit) ___________________________________________________________________________________________________
(Gallery / Venue Name) ____________________________________________________________________________________________
(City) _________________________________________________ (Province/State) _______________________ (Year)_______________
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CURRICULUM VITAE (CV): Public Art Focus (CON’T)
Have you been part
of group showings
with other artists?

Selected Group Exhibitions
(Title of Exhibit) ___________________________________________________________________________________________________
(Gallery / Venue Name) ____________________________________________________________________________________________
(City) _________________________________________________ (Province/State) _______________________ (Year)_______________

Have you won
awards or grants?

Awards / Honours / Grants
(Name of Funding Agency) _________________________________________________________________________________________
(Name of Award) __________________________________________________________________________________________________
(Year) __________________________

Have you had any
major commissions
or had your work
included in any
major collections?

Have you spent
time volunteering
in the community
or around the city?

Collections / Commissions
(Name of Collector) ________________________________________________________________________________________________
(City) ___________________________________________________________ (Province/State) __________________________________

Volunteer Experience
(Facility) __________________________________________________________________________________________________________
(City) _________________________________________________ (Province/State) _______________________ (Year)_______________
(Position)______________________________________________________________________________

NOTE
»» Print on 8.5 x 11”
paper, one sided.

EXAMPLES OF SOME OTHER POSSIBLE HEADINGS
»» ART EVENT COORDINATION EXPERIENCE – Position, Facility, City, Year,
Duties/Responsibilities

»» Do not bind,
staple or use
plastic sheets.

»» OTHER ART RELATED WORK EXPERIENCE – Position, Facility, City, Year

»» No more than 3
pages long.

»» ARTIST TALKS / PRESENTATIONS – Talk / Presentation Name, Facility, City, Year

»» Organize sections
into categories
that are easy
to read.
»» Avoid running
things together.

»» ARTIST RESIDENCIES / COURSES – Host / Conference Name, City, Year
»» ART RELATED EMPLOYMENT EXPERIENCE - Position, Facility, City, Year
»» PUBLICATIONS (books, articles, etc) – Title, Publication, Author, Year
»» EDUCATION – Name of Institution, City, Province/State, Years Attended, Title of
Degree / Diploma
»» OTHER – Could also include teaching, curatorial experience, consultation
membership in organizations, etc.

TIPS
A CV should provide a quick snapshot
of your career as an artist, and also
provide a way to reach you.
Below are some sites with examples:
https://emergingartistguide.files.
wordpress.com/2009/10/cv-outline.pdf
http://thepracticalartworld.com/2011/02/
12/how-to-write-an-artists-cv-in-10-steps/
https://hamiltonartscouncil.ca/blog/
writing-your-artist-curriculum-vitae

Please note that this document is only a guideline for preparing a Curriculum Vitae.
Following the advice here does not guarantee a successful application.
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VISUAL DOCUMENTATION LIST
A Visual Documentation List is a written list that corresponds to a set of images of
Artwork, describing each image for someone looking through.
WHEN DO I USE THIS?
A Visual Documentation List should be used any time you
submit a set of images of your art, which is often required
for new projects, public art and grant proposals. Since your

photos might not show the scale of your Artwork, and
the medium or technique might not be apparent, this list
allows you to briefly provide some context.

EXAMPLE OF A VISUAL DOCUMENTATION LIST
ARTIST NAME - TITLE OF WORK

MEDIUM

SIZE / DURATION

YEAR

1.

Anish Kapoor - Cloudgate

Stainless Steel

10 m x 13 m x 20 m

2006

2.

Leonardo da Vinci - Mona Lisa

Oil on poplar wood

77 cm x 53 cm

1503-1506

3.

Salvador Dalí - The Persistence of Memory

Film

96 minutes

1957

4.

Pablo Picasso - Guernica

Oil on canvas

3.5 m x 7.8 m

1937

5.

Donatello - Bronze David

Bronze

62” x 38” x 40”

1449

6.

Auguste Rodin - The Kiss

Marble

1.82 m x 1.12 m x 1.17 m

1889

7.

Michelango - Pietà

Marble

1.74 m x 1.95 m x 1.95 m

1498-1499

NOTE:
(Artist Name) ______________________________________________________________
Try filling this one
out as an example.

(Title of Work) ______________________________________________________________
(Medium) __________________________________________________________________
(Size / Duration) ___________________________________ (Year) __________________

For Public Art images, you can include
with your visual documentation list:
»» Budget
»» Location
»» Client Name
»» Brief Description

IMAGES
»» All images should be provided in .JPEG format, and the image names should match your Visual Documentation List
(for example SalvadoreDali_ThePersistenceOfMemory.JPEG)
»» Do not submit your images within Power Point or other electronic formats unless specified.
»» Files should be provided with a minimum resolution of 150 dpi at 6” x 9” in size.
»» Files must be submitted on USB drive, CD, or DVD-ROM, and should work on both Mac and PC computers.
»» Ensure your images are not fuzzy (out of focus) or obviously pixelated (too low quality).
»» If submitting video, keep in mind that often only the first 30 seconds are viewed - feel free to provide a clip or trailer.
»» Note that your images will be projected onto a larger screen. If possible, test files with a projector before submitting!

Please note that this document is only a guideline for preparing a Visual Documentation list.
Following the advice here does not guarantee a successful application.
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HOW TO DOCUMENT YOUR ARTWORK
Documenting your artwork is important - quality images of your
work can play a major role in getting you grants or public art projects!

Taking Photos
»» It’s best to shoot images of your Artwork from straight
on and against a neutral (not busy or distracting)
background - this ensures one piece of Artwork is
the focus.
»» Make sure your photos are not blurry or out of focus
(use a tripod whenever possible).

TIPS
If you have friends or a budget to
get professional quality photos of
your work, it will be shown in a more
professional way.

»» If taking photos with a cellphone or equivalent, make
sure you take the photo at the highest quality setting.
»» Your Artwork should be as evenly lit as possible to
ensure an accurate impression of the work in the photo.

Cropping / Editing Photos
»» If there is clutter (such as studio equipment) around the
frame of the image of your work, crop it out.
»» Images should be accurate representations of your
Artwork - if you need to brighten, saturate, or otherwise
manipulate the photo of your work, make sure it remains
accurate to the actual work.
»» If you can get a great photo, no cropping or editing may
be necessary.

Presenting Photos
»» W
 hen saving your photos after any editing, or when
saving them from your camera, ensure the quality meets
the guidelines provided.
»» Makes sure you rename your photos as asked
(coordinating with names used on Visual Documentation
List - e.g. ThePersistanceOfMemory.JPEG).

TIPS
Follow the guidelines in the Visual
Documentation List guide to ensure
your images meet the requirements.

»» There is no need to include labels overtop of your photos keep that info in your Visual Documentation List.

Please note that this document is only a guideline for documenting your Artwork.
Following the advice here does not guarantee a successful application.
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PROPOSAL BUDGET SAMPLE
A proposal budget is your best guess at the costs associated with designing,
creating, and installing the artwork you are proposing.
WHEN DO I USE THIS?
A Proposal Budget should be used any time you propose
a piece of public art. Budgets are also usually used in
proposals for other types of artwork - they demonstrate

that you've thought through the entire process of the
artwork you're proposing, and understand the costs
associated with it.

EXAMPLE BUDGET FORM
ADMINISTRATION COSTS
including all costs related to:
»» Documentation

Hours Spent: ____________hrs @ $ ________ / hr = $ ______________

»» Studio overhead and storage (if needed)
Studio Costs: $__________________

Subtotal ___________________________________

FABRICATION COSTS
including all costs related to:
»» Materials

Material Costs: $_____________________________________________

»» Fabricator and/or contractor fees
»» Fabrication costs

Fabrication / Contractor Fees: $ ________________________________

»» Any pre-installation storage costs
(any anticipated off-site storage that is not
already assumed in studio costs)

Pre-Installation Costs: $ _______________________________________

»» Engineering and other Specialist
Consultant fees, including structural,
mechanical, electrical, landscape, etc. as
required to develop proposal

Engineering / Specialist Fees: $ ________________________________
Hours Spent: ____________hrs @ $ ________ / hr = $ ______________

Subtotal ___________________________________

TRANSPORTATION & INSTALLATION COSTS
including all costs related to:
»» All artwork delivery
»» Project-related Travel
»» All contractor costs
»» All site related costs
»» Any travel to fabricator
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Artwork Delivery: $ ________________________________
Contractor / Site Costs: $ ______________________________
Travel Costs: $ ___________________________________________
Hours Spent: ____________hrs @ $ ________ / hr = $ ______________

Subtotal ___________________________________

PROPOSAL BUDGET SAMPLE
INSURANCE, GENERAL SALES TAX
including all costs related to:
»» $2 million in general liability insurance

Liability Insurance Costs: $ _______________________________

»» Automobile insurance (when necessary)
Automobile Insurance: $ _______________________________

»» All taxes, including any GST, HST, other
out-of-province or out-of-country taxes
as applicable.

Taxes: ________% of $ ________________ = $ _________________

Subtotal ___________________________________

CONTINGENCY ALLOWANCE
»» This is part of the budget meant to cover
unexpected developments that are the
Artist's responsibility (for example, extra
time required to fabricate, or additional
materials that were not anticipated)

Allowance: ________% of budget = $ _______________________

»» This amount is up to you, but is generally
5-10% of the budget

Subtotal ___________________________________

TOTAL EXPENDITURES ESTIMATED
»» This is the sum of your proposed budget

Total Budget Not to Exceed: $ _____________________________

Subtotal ___________________________________

BUDGETS
»» Budgets for Public Artworks in Canada should always be provided in Canadian dollars. You are responsible
for accurately converting the currency for any supplies or services paid for out-of-country.
»» Be as accurate as possible when estimating your budget - call ahead and obtain estimates from fabricators if necessary.

Please note that this document is only a guideline for building a Proposal Budget.
Following the advice here does not guarantee a successful application.
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